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ESSA School Level Reporting - Wisconsin

The WI Department of Public Instruction announced its site-based expenditure reporting
initiative. This reporting requirement will begin with the 2018-19 school year data. The federal
Every Student Succeeds Act (Title |, section 1111) introduced a new requirement for each local
education agency (LEA) to report expenditures to their state education agency (SEA), which
would in turn report that information to the U.S. Department of Education. Under this
reporting requirement, expenditures are reported by school, by funding source (either with
federal funds, state funds, or local funds) per-pupil. Its goal is to promote financial transparency
and drive conversations about fairness and equity in resource allocation among schools.

We have determined several steps that will be needed to meet this reporting need. They
consist of adjusting data currently in the system and running new reports. New accounts will
not have to be added to your ledger. Changes will not have to be made to your payroll system.

Setting up the System for the Site Based Reports

Below are the steps that will take you through setting up your system for site based reporting.

Setting up the Location Indicator

1. Select Master Files and Code Entry Options

2. Select Budget Master

3. Select Account Structure Setup

4. Determine which Dimension is being used for your various school locations. Once that has
been determined, change the Location field to a “Y” for that dimension. Then select “Save
Changes.” For this example, the Location is in “Dim_02.”

Budget Master

z_-’ Add / Edit Accounts

k'(/ Combins Acooun® Save Delete New Dimension  New Dimension Add New "

o’ Assign New Account b Chang ion New Di ion Code Description Dimension

IuAu:ountStructureSetupl H x |D|m 01 Vl |Se|ectCDde v||

“» Dimension Code Add & Change

-4y E-MM

Dim_01 [A [Fund [~ [ ]| [y ] [~ [~ [0z v]

|:|D|m_02 b [ v |~ v |Nv| |Nv||Nv|||v=v| [ v]
[] |pim_o3 |c [onier || ] (]| ] (]| [ v ]| [0z v ]
[]|pim_03 |s [source of Reverwe || [N v [y ]| [N ] (]| [N v v v ]| [oa v ]
[] [pim_oa (B [ Function o[ vosT [y s o] (v Iy sl ] v ]| [oe v
[] |pim_oa |m |Acx:0untCIass | [y ~] v ] [y s [ ]I v v v ] [os v
[ [pim_os  [E [Project [| T (]| b~ || [ v ]| [ ]
[] |pim_os |F [ Fiscal vear [ [y~ [[y v [y o] e o] v v ]| [or v
[] |pim_o7 |G |LocaID|rnension | [y~ 1y ] [y (o] [ ][] v ]| [0z ]
[] [pim_os |H [nstructional Method se| [v ] [y ]| [y~ (]| [N v ][~ v [or v
[] [pim_oo |1 [General User 2 o[ [y ~T [y~ o] (o] o ] v ]| [0 ]
[] [pim_10 |3 [ General User 3 [ > [ ] o] | v ]| [0 v
[ |pim 11 |k [General user 4 | ] [~ [ ~] (v o] | ] ]| [z v
[ [pim_12 |L [30b Classification [ [y~ (o] eose] s s s [wov ]| [0 v
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Setting up the Locations

Each location or school site needs to be setup in the system.

Select Master Files and Code Entry Options

Select Budget Master

Select Dimension Code Add & Change

Select the Location (or the dimension you are using for the Location) from the Account
Dimensions dropdown menu.

6. Verify that the correct locations are in this area. You may need to add locations to your
system.

uhwWwNE

SPECIALIZED)

m Budget Master M Remember last opened Resources Online
Budget Master

4 Add | Edit Accounts
\J/(nmhinelununis ||— ]l—

[ Save Changes 700 ‘I High Schoo i % H i "Add New Cm!ei

(4 Assign New Account Numbers | LOCation I

(4 Account Structure Setup

| Dimension Code Add & Change || (4] =
e e Reporing St [ I+
Gl e —
Sl N rr—

7. To add a new location(s), enter the number in the “New Code” field and enter the
description of the location in the “New Code Description” field. Select the “Add New Code”
button.

8. To change the description of one of the locations, just change the location description and
select the “Save Changes” option.

Setting up the Project Codes for Federal Programs

NOTE: The Project Code must be entered in Dim_05. If you are currently using Dimension 5 for
other purposes, please contact SDS support before proceeding.

1. The codes that are used for the Project code for the Federal Programs need to be entered

into the system.

Select Master File and Code Entry Options

Select Master File Horizontal Data Changes

From the Entry Options, select one of the Budget Master Entry views.

There are several ways to search and find the accounts that are being used for Federal

Programs. An example would be to search on the description. In the “Other Field” drop

down, select “Account Description”. Then in the search area, type in a portion of the

account description. For this example, | have entered in “T1” then selected the enter

button or the binocular button. This will change the sort at the bottom of the screen.

6. In “Dim 05”, enter the Project code needed for the Federal Programs that are on the screen.
Select the “Save” button.

o wnN
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|F¥] Master File Horizontal Data Changes M Remember last opened Resources Online &«

Total Records Found: 59

Expense | Other Field: | Account_Description | | Other Value: [ (Select a Value) K T | | 88 [ concatenate search & Mass chg

First Field To Edit

(]| el < [~ ]2 el flefrna w2 ® pscending O Descending [ concatenate sort [Account_tr
<
Function
State Account Humber| — Account Descriptian Possible Values v N Possible Values v [l Possible values v [ Fossible Values v
10-800-212-118600-000 |10-100-212-118600-000 [T AIDE SALARIES - LF (GM) ||} | [100 | [z | [t | [ooe |
16-500-220-118600-000 |10-100-220-118600-000 | T2 AIDE SALARIES - LF (FR) | [T, ] 100 ] [ | [ssre | [o00 |
151111184 10-100-111-118400-141  |T1 RDG SALARIES - PA [0 ] 100 ] [ | [sae | [1a1 |
151111185 10-100-111-118500-141 | T1 MATH SALARIES - 5K 10 | 120 ] [ | [0 | [1a1 |
151111187 10-100-111-118700-141  [T1 SALARIES - CT 10 | 100 | [ | 0| [1a1 |
151111189 10-100-111-118900-141 |T1 SALARIES - CT [0 | 100 ] [ | M0 | [1a1 |
151211186 10-100-121-118600-141 | T1 AIDE SALARIES - LF Tom I Moo I T | [Frrv=ra— T |

7. If any of the Dim_05 fields are shown in Red after you save, the system is letting you know
either that Project code is not in the state code area or the summary level of that code is
not a “1” or “Full Code”.

Entry Options: ‘ Budget Master (Basic Fields) v ‘ D Show Inactive Accounts

Total Records Found: 21

| Expenze | Other Field: |An:count_Desu'iption L ‘ Other Value: | (Select a Value) e | ar |Fuod | % I:‘ Concatenate Saarch j Mass Chg [Ac
Save First Field To Edit

Page Sort By
@3 1w ’Zl—»j E ’ZI ’:I« Account_Number w |2 || Account_Number bl @ Ascending O Descending |:| Concatenate Sort [Account_N
<

State Account Number Account Description A

count Description

Om e v

10.100.1415.110000 | 10-100-415-110000-000  |FOOD SUPPLIES suepes oo e [415 [120000
10.700.1415.135000  |10-700-415-135000-000  |F/CE FOOD SUPPLIES 00D SUPPLIES [10 [700 [[415 |[ 125000
10.700.1415.161000 | 10-700-415-161000-000  |STUDENT ORG. FOOD SUPPLIES | .NT ORG. FOOD SUPPLIES [10 [[700 |[[15 |[251000
10.700.1415.162000 | 10-700-415-162000-000  |ATHLETIC FOOD SUPPLIES TIC FOOD SUPPLIES [10 |[700 [[+15 |[ 262000
10.800.1415.123000 10-800-415-123000-561 GEN. FU/FOOD/SPANISH “UJ/FOOD/SPANISH | 10 \ \snn | |415 | |1zsnnn

8. To add a new “Project” code, go to “Master File and Code Entry Options” and then to
“Budget Master.” Select “Dimension Code Add & Change” and select “Project” from the
Account Dimensions dropdown menu.

9. If the code is not in this area, enter the number of the code in the “New Code” area and the
description in the “New Code Description”, then select “Add New Code.”

[al Budget Master M Remember last opened Resources Online i

Budget Master

4 Add / Edit Accounts
Account Dimensic Save Code & Description change: |New Code | New Code Description Record New Code & Des
4 Combine Accounts p e
rsmrenrcomirmses [Pogt | V| [owowen | Jion [ ][ wmen
(4 Account Structure Setup oup dredti Descriptio &1 Descriptio oup od Descriptio
DimenionCode . Chage Ca C—]
T Smaced Reporting Seun ST B [ —|
i I R [ I
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10. After entering in the new code, make sure it is in the “Group (1) Full Code” area so it will
populate in “Dim 05” Project field.

tﬂ] Budget Master

M Remember last opened Resources Online &« FHIWi

£] [s0 ] Project 540 |
@ | 541 | Nutrition Education And Training Pro ‘
£]) [se2 ] State School Lunch Aid |
E. | 543 | Nutrition Improvement Elderty

Iﬂ EZ ‘Wisconsin Morning Milk Program
#i[ss | Cash Value Of Usda Donated Comme |
@ | 546 | Food Service Aid - Breakfast ‘

Insure that the Fund, Object and Function codes meet the WI Depart. Of Public Instruction
Definition

1.

The Fund, Object and Function numbers need to meet the requirements as they are defined
by the WI DPI.
Select Master File and Code Entry Options

There are several ways to view the accounts.

a.

Budget Master.

Select Master File Vertical Data Entry, Master File Horizontal Data Changes, or

Screen 1: Select Master File Code Entry Options then Master File Vertical Data Entry and
Changes. From the Entry Options drop down select: Budget Master (Basic Fields)

[B* "] Master File Vertical Data Entry and Changes M Remember last opened Resources Online &« =]
Tp—

Expense Accounts ~ e R R H State_Account_Number ~

Value is: [EEE€R'H

4+ Special Options  Find Slahe_Account_Numbel‘i:| E?a H + J q DReﬁin Values on Add

|:| Results have been limited. Check to show all results.

10.100.1122.110000

10-100-122-110000-000

EDF, LONGIVITY AND SICK PAY

10-100-131-110000-000

Account Number: [ 10.100.1131.110000.141

ELEMENTARY AIDE SALARIES ~ [

...
{=]
]
e,

110-100-131-110000-141

TITLE 1 AIDE SALARY Account Description: ||| TITLE 1 AIDE SALARY

10.100.1151.110000.595

10-100-131-110000-555

ELEMENTARY AIDE ED JOE FUNDS

10.100.1141.110000

10-100-141-110000-000

Fund

SUBSTITUTES PAY 10 ~ GEMERAL FUND

10.100.1141.110000.141

10-100-141-110000-141

TITLE 1 SUBSTITUTE PAY

Lucaﬁon||| 100 ~ Elementary School |

10.100.1141.110000.330

10-100-141-110000-330

HOMEWORK CLUB ADVISOR SALAR

10.100.1211.110000

10-100-211-110000-000

RETIREMENT 0bject| 131 ~ Straight Time

10.100.1211.110000.141

10-100-211-110000-141

TITLE 1 RETIREMENT

| 110000 ~ ELEMENTARY CURRICULUM

Funch'on|

10-100-211-110000-330

HOMEWORK CLUB RETIREMENT

10-100-211-110000-332

141 ~ TITLET A N

SAGE RETIREMENT

10.100.1211.110000.330
10.100.1211.110000.332

TITLE IV A - RETIREMENT

Fiscal Year||| 0 ~ 1989-90

11.110000.639;

10-100-211-110000-639

Screen 2 Select Master File Code Entry Options then Master File Horizontal Data Changes
View. From the Entry Options drop down select: Budget Master (Basic Fields)

Copyright ©2020 by Specialized Data Systemes, Inc. - 8.4.2020]| 6
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l:‘ Show Inactive Accounts

Site Based Reporting

[""R] Master File Horizontal Data Ch nges M Remember last opened Resources Online & [~

SPECL

Total Records Found: 1495

Other Field: | (Other Search Options)

Page First Field To Edit

<[ vl

State Account Number Account Description

v othervaues [ o[ |3 [ ooncatenate search

j Mass Chg

5. Screen 3 Select Master File and Code Entry Options then Budget Master. Select Add / Edit

Accounts.

Wisconsin SDS Administrator

Budget Master M Remember last opened Resources Online i

10.100.1111.110000  |10-100-111-110000-000  |ELEMENTARY TEACHER SALARIES [100 [111 [110000

10.100.1111.110000.141(10-100-111-110000-141 | TITLE I TEACHER SALARY |1,, [[100 [Em [[110000 | 141 1o
10.100.1111,110000.332|10-100-111-110000-332  |SAGE TEACHER SALARY |1n [[ 100 [[111 220000 2 [[0
10.100.1111.110000.341(10-100-111-110000-341 | TITLE 1 SCHOOLWIDE SALARIES |1,, I[ 100 111 |[ 110000 i1 I[o
10.100.1111.110000.365(10-100-111-110000-365  |ELEMENTARY SALARIES TITLE 24 |1,, [[100 ™ [[110000 65 I[o
10.100.1121,110000.639|10-100-121-110000-639 | TITLE IV A SALARY [[100 L2 110000 g I[o
10.100.1122.110000  |10-100-122-110000-000  |EDP, LONGIVITY AND SICK PAY | ||1,, [[100 I[x22 [[110000 000 I

- Add/Create a New Budget Master Account Account Display Based on Checked Account Dimensions

Account Type } Expense Accounts

Search Current [ Selected Account ASH, State or Partial # for Search Delete Account
t% Account Number (ASN) |10.500.1940.221200 | x
Search Result [ ACCELERATED MATH & READING | 10.500.1940,221200 | £0.00 v
Save Save Selected Account with new Title and State Account Number
Current Account Title | ACCELERATED MaTH & READING |
H New Account Title |ACCELERATED MATH & READING |
State Account # [10-800-340-221200-000 |
Add  Add This New Account New Title With?

Title for New Account ‘ACCELERATED MATH & READING

| D ACCELERATED MATH &
| READING

Add Account # (ASN) ‘ 10-800-540-221200-000

’EI /E | Pagel W | 'ZI @ Rows | 30 W | Only the first 500 Accounts are displayed

Account Number
10.800.1111.120000.352
10.800.1111.122115
10.800.1111.129000
10.800.1111.141000
10.800.1111.143000
10.800.1111.154000
10.800.1111.155200
10.800.1111.157000
10.800.1111.162313
10.100.1111.110000
10.100.1111.110000.141
10.100.1111.110000.332
10.100.1111.110000.341
10.100.1111.110000.365

Account Description
TTCC GRANT STIPEND
READING SPECIALIST SALARY
VIRTUAL ED LEG
HEALTH SALARIES
PHY-ED SALARIES
GEM. FU/PERM FULL TIME/G/T
GEN. FUfPERM FULL TIME/EMH-HIG
GEN. FUfPERM FULL TIME/LD
GEM. FU/PERM FULL TIME
ELEMENTARY TEACHER SALARIES
TITLE I TEACHER SALARY
SAGE TEACHER SALARY
TITLE 1 SCHOOLWIDE SALARIES

ELEMENTARY SALARIES TITLE 2A

Fund Location|Objt

10

122115
129000
141000
143000
154000
155200
157000
162313
110000
110000
110000
110000
110000

Function |Proje

000
000
oo
000
000
oo
000
000
000
141
1332
1341

365

If you have any questions on any of these dimensions please put in an x-connect to talk to a

support representative.

iscal
2ar

cCocoocoocoocoooo o
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Setting up the School Location Code for each Employee

uhwneRE

The School Location Code needs to be setup for all your active employees.

Select Human Resources or Payroll Processing

Select Employee Demographics All Fields

Change the “First Field to Edit” to “School Location.”

The “School Location” for each employee must be the same location number that has been
setup in the finance systems “Location” state code area. Please review the setup for the
“Setting up the Locations” above in this documentation.

Screen 1: Enter the school location for each employee.

Wisconsin SDS Admini

Employee Horizontal Data Changes M Re
T T Y BT S School Location W/

Crist, Christopher T.
12040 |Cross, Brooke . 200 1 v |
0070 |Cruz, Kyle A, 200 1] v |
12200 |Curriculum 200 1 v |
10440 |Curry, Dustin L. 200 [t | |
10870 |Czap, Austin R. 200 1] |
10880 |Danz, Eric R. 700 1] |
12640 |Davis, Andrew C. 700 1] v |
11830 |Davis, Chelsea K. 200 1] v |

Copyright ©2020 by Specialized Data Systems, Inc. - 8.4.2020]| 8
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Screen 2: Select Master File and Code Entry Options then Budget Master. Select the view
“Dimension Code Add & Change”. Under Account Dimensions select Location — (Balance
Sheet, Revenue, Expense) option to see the locations.

Lli.] Budget Master B Remember last opened Resources Online 4

47 Add | Edit Accounts

@ combin scouns _m
-

"7 Assign New Account Numbers Locat\on | Save Changes ”

S Account structure setup __

L) Dimension Code Add & Changel Sin | WA |hﬂ
| ATECECTEEan. | ] [0 ] | Elementary schaol \M
[l[00 | [Bementary schedl =)
Ll | 100 | |E|emantaw School |Iﬂ
[l [200 ] (Middle school \M
= [200 | [middle school |lﬂ|
(#2000 | [Middle school | =)
=l [300 [sunior High Schoal \M
E3] [s00 | {sunior High schoal | =
) [20 ] [3unior High Schoal |Iﬂ
= =1

6. If the same number from the “Location” code in the state codes area are not available to
use in the “School Location” field in the “Employee Demographics all Fields” view they can
be added. To add them go to Administrative Utilities and Master Field Definition and
Maintenance.

7. Select the table “Employee Master” from the drop down and from the “field to be Coded”
select “School Location”.

8. Inthe “Code” field, enter in the school location number and in the “Description” field, enter
in the school name.

9. Select “Save/Add Code Table Entry”

Wisconsin Database
Master Code Field Definition and Maintenance

Select a Table: Field to be Coded: Current Val

e e
(’!) Coded O Uncoded + Create Code Table Values from Data Field Values |:| Mandatory Field

[ | Mark an X Delete Checked Items H Save/Add Code Table Entry

Code Description Code:
[]100 Elementary School [100

[] 200 middle School

Description:
[]700 High School
Elementary School

[ ]eoo District wide

Copyright ©2020 by Specialized Data Systems, Inc. - 8.4.2020| 9
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Site Based Report Setup

Once all the above setup has been completed, you will be ready to start the steps in creating
the reports that are required for the Site Based reporting.

1. Select Master Files and Code Entry Options
2. Select Budget Master
3. Select Site-Based Reporting Setup

Wisconsin SDS Administrator
Budget Master M Remember last opened

Budget Master

v Add / Edit Accounts
v Combine Accounts

0 Assign New Account Numbers
.# Account Structure Setup

v Dimension Code Add & Chan,
vSite—Based Reporting Setup i

4. The “Processing Options: for Site Based Reporting will be displayed.

Site/Location Allocation Values and Reset

There are a several options available that can be used to allocate the expenses in your system.
Some examples of possible allocations might be: student enrollment, site square footage, route
miles, or number of buses used for each site. You can also use other allocation methods as
needed.

The example that we will go through is just using student enrollment for the allocation. This is
the simplest method of allocation and would meet the state requirement for Site Based
Reporting. Each District will need to decide which allocation method(s) would best tell the
story of what it costs to educate a student at each site.

Copyright ©2020 by Specialized Data Systems, Inc. - 8.4.2020| 10
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1. For each of the Locations, enter in the “Site Enrollment” for each.

Processing Options
I (@ Site/Location Allocation Values and ﬂ
just Employee Si ocation ings

O Adjust Site-Based Account Settings

Save New C MNew Location Code Description Record New Location code and description
‘ ] | | I Add New Localion Codes may only be deleted using the Dimension Code Add & Change ave
L 1 ] Master screen.

Y=Centralized, N=Site
Level

Site Enrollment, Site Square Footage Other Allocate #1 Other Allocate #2 Other Allocate #3 Other Allocate #4 Other Allocate #5

100 Elementary Schoel 200
200 Middle School 250
700 High Schoal 315
800 District-Wide 0
999 Location 999 0

o oo o o
o oo e
o o e o
o ala e
o o a o
e @ e e
= z == =

2. After the student enrollment has been entered for each location select the “Save Changes”
button.
3. Next, select the box “Activate Setup/Reset for All Site-Based Settings”.

[ activate Setup/Reset for ALL | Show Processing Formulas |
Selected Site-Based Settings

4. Select the “Setup / Reset Now button.

Setup/Reset Now

WISCONSIN

5. You will receive the message below once this has been selected.

sdsstaff.schooloffice.com says

Reset all accounts to default Site-Based values, This is not reversable.

6. During the “Setup / Reset”, the system will adjust your ledger accounts and the employees.
This process will only affect information that is related to Site — Based reporting. It does not
affect regular processing or reporting. To see some of the adjustments that are made,
select the bullet “Adjust Employee Site Allocation Settings” or the “Adjust Site — Based
Account Settings.”

Copyright ©2020 by Specialized Data Systems, Inc. - 8.4.2020| 11
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Processing Options

O site/Location Allocation Values and Reset
® Adjust Employee Site Allocation Settings
O Adjust Site-Based Account Settings

262 Selected Fmployees Save Page Accounts Per Page Selected Employees
O w1 ® aetve O tactive [ ]l reel < [2 T > ]
[Mass Change Selected Employees ] Allocation Site/Location ) Employee Master School| Emplayes Master Pay
= 7 umber  Employee Nome PR Allocation Percent(s) St TRl
Site/Location Code(s} 10270 |Vaughn, Zachary P. 100 100 100 100
From Select Value to Replace v
11140 |Ventura, Viviana M. 700 100 700 700
® o0
o Sclect New Value - 11650 |viles, Cristopher . 800 100 00 800
d
Ger 10280 |Van Zworowsky, Vers . 00 100 800 800
percent(s) [

11770 |Vuskalns, Alise J. 800 100 800 800

From Select Value to Replace Vv
To Select New Value v

11780 |Wagner, Cody . 800 100 800 800

12240 |Walker, Michael J. 700 100 700 700

‘ Mass Change and Save | 10710 |Warren, Autumn N. 700 100 700 700

11310 |Watson, Danielle M. 700 100 700 700

12580 |Weathers, Brice E. 800 100 800 800

JRR R R R R R

< =< =< = < = =< =< =< = =

12510 |Welch, Victor 1. 800 100 800 800

7. These two bullets will be discussed more in this documentation in the following sections.
“Adjust Employee Site Allocation Settings” and “Adjust Site — Based Account Settings.”

8. After selecting the “Setup / Reset Now” button, as stated above, the system has gotten the
basic setup for this reporting process done. At this point, you can run Site-Based reports.
The basic setup is the best place to start. After reviewing the reports, you can determine if
you want to adjust the employees and the accounts more.

9. To run the reports, select “Reports” and then “Financial Reports.”

10. Select Design Options

Wisconsin SDS  Administrator
Financial Reports M Remember last opened Resources Online i

Reports and Processes (Version 10)

_l'-l'iew Repor‘t'@ View PDFﬁExpurt to Exdg i i Save Report x Delete Repart _1 Show/Hide Your Documents I:‘ Auto Export

Production and Design

1.Available Reports & Groups Report type Report format Accounts to include
Standard Individual Report v |Acoount Line ltems V' | State Account Number on right v | Balance Sheet v

_Detail Ledger

_Expenditure Report - With 12 Months
_Expenditure Report - With Last Year
_Expenditure Report - Year Over Year
_Revenue and Expenditure Report

_SAFR Annual Report (Select Date Range)

Balance Sheet (BF)

11. Scroll down to the bottom of the screen and select the option under “5” to add the “Site-
Based Reports”. Once this option has been selected, you will have in the “Available Reports
& Groups”, five new reports for Sited — Based reporting.

Copyright ©2020 by Specialized Data Systems, Inc. - 8.4.2020| 12
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0 ) Ad strato
- S 0 o SFECIALIED
o Rame = ane es0 = =
d o DO D c op & B CeTEME

1.Available Reports & Groups Report type Report format Accounts to indude
Account Line tems | State Account Number on right v | Balance Sheet v

_Balance Sheet (BF) - . c

Detail Ledger 5. Active Account Selection Options

_Expenditure Report - With 12 Months .

_Expenditure Report - With Last Year [ incude only active accounts

_Expenditure Report - Year Over Year = =

~Revenue and Expenditure Reporl Advanceld Aocmllnt_ Sglectlon Options

_SAFR Annual Report (Select Date Range) + Add the ">= and =" settings in the Subtotal selection above

"SAFR Part 1 Balance Annual (Select Date Range) ' with the Advance Selection below.

_SAFR Part 2 Expense Annual (Select Date Range) @ Activate the advance selection formula definition options.

SAFR Part 3 Revenue Annual iSeIect Date Range . o
_olte-based Expendrture Repo formula

_Site-Based Expenditure Summary Report

_ Site-Based Per-Pupil Expenditures

_Site-Based Per-Pupil Expenditures and Total §'s
Site-Based Setup Evaluation Report

“Expenditure Summary - Function & Object
“Expenditure Summary - Object
“Expenditure Summary - Object & Function

Balance Sheet
Detail Ledger e .
Elementary 5 Year Comparison - Object 6.Save Report Definition Sample financial reports
Elementary Balance Sheet

Elementary Revenue Report Note: the report name must be unique. 11 Standard Reports 4 Charting Reports|5 Site-Based Reports
Expenditure - Budget Report | | H x O O a
= O

Expendilure Board Report

12. The first report “_Site-Based Expenditure Report” is setup to show the expenses for each
site by object. This report lists each account that is in the system. It will also show the
allocation, by location, for each account that is being split between multiple locations and
percentage from the base district wide account. Each account that has an allocation to a
different location will be on the report in each of the locations.

. - Page 180
_Site-Based Expenditure Report Report s of 93072
Printed: 01/212019  4:48:21PM Site-Bazed Re

Wisconsin SDS

High School 700

10,200,112 1 252000 CUSTODIANE SALARIES B1.17% A0-200- 121-262000-000
10,200, 112 1. 255000 TECHNOLOGY EXTRA TIME G1.17% 0o 000 [afle) 428100 4,231.90 000 0200 121265000000
10,800, 1122 110000621 SUMMER SCHOOL AIDE G1.17% ono (ile) [afle) 611.70 611.70 000 0200 122 110000-621
SALARIES
108001122 213000 GUIDANCE SUMMER CONTRACT  61.17% 000 0. 0A0 4637 557 000 A0-500-122-213000-000
05001122 221200 CURRICULUM DEVELOFMENT 1.47% 000 0. 0A0 03] ans 000 40500 122-221200-000
SALARY
10,200, 1122 221200 MEMTORING B1.17% 0o 000 oo 1871.80 1,871.80 000 0200 122-221200-000
10,200, 1122 241000 EXTRA TIMESUE PAY G1.17% 0o 000 [afle) 122240 1,223,490 000 0200 122- 241000000
0,800 1122 253000 OPERATIONS EXTRA TIME B147% ono oo onn 134674 134574 000 A0E00- 122- 253000000
08001122 255210 NOOH ROUTE MAGES B147% ono oo [afan] 000 000 00 AGS00- 122-256210-000
0.500.1122 256240 PUPIL TRANSPORT ATHLETIC 1.47% 000 om 0A0 28850 3,088.60 000 40500 122-255290-000
10,200, 1122 266270 PUPIL TRAHSPORT B1.17% ooo o oo A20za0 4,2068.60 000 0200122 266270000

TRIPSCO-CURRI
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_Site-Based Expenditure Report

Printed: 01/21/2019  4:17:00PM
i szanzin & 05

186K

[ 100 Elementary School 186K 39.4%

[ 700 High Schaol 239K A06E%
W 200 DistrictWide ATK 10.0%
Total: 472K 100.0%

13. The second report “_Site Based Expenditure Summary Report” is setup as a summary report
for each site by object. You can create this and other reports to have a chart. Below this
report is an example of how a pie chart or a doughnut chart would look. The type of chart
can be selected with the dropdown of “Chart type” under the “Charting definition.” Using
charts with the reports can help with the interpretation process of the financial information.

I Charting definition I

Chart type Pie Chart v
Chart column | Y.T.D. Activity v
Chart Summary | Location Vl

Elementary School 100

Object 100 Salaries

Account Description M.T.D. ¥.T.D. Open Current Budget % of State Account Number

Activity Activity Encumb. Budget Balance Budget
100 Salaries 000 162,18582 000 854,162.28 69199646 1899
200 Employee Benefits 0.00 2283547 0.00 462 {28 26 43979279 494
300 Sevices 0.00 5145 775.59 28154604 260,719.00 029
400 Supplies 0.00 104013 2068 62 63 908 52 60,799.77 486
500 Capitol Outlay 0.00 000 0.00 14 8800 14 586.00 ooo
600 Debt Retirement 0.00 000 000 194.15 194.15 000
700 Insurance And Judgements 0.00 0.00 0.00 2651228 2551228 [akl]
800 Operating Transfers-Out 0.00 000 0.00 127 f91 68 127 59168 [alli]
900 Other Objects 0.00 000 327 51 2492454 24,596.93 131

100 Elementary School 000 18609267 3.171.82 1 B85 366 75 1,666 09108 1020 Location

Pie Chart
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AEG K

100 Elementary School 186K, 39.4%
ry

[7] 700 High School 239K 50.6%
[ 500 District-Vvide 47K 10.0%
Total: 472K 100.0%

Doughnut Chart

A6k

100 Elementary School 188K, 384%
[ | ry

[7] 700 High Schoal 238K 50.6%
[ E00 District-\vide 47K 10.0%
Total: 472K 100.0%
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14. The third report “_Site-Based Per-Pupil Expenditures” is setup to closely resemble the ISBE
sample report. This report has each location and the per pupil cost for the Site Level and
the District Centralized Cost with a third section of the overall totals.

H H H Page 11
_Site-Based Per-Pupil Expenditures Report s of, /30121
Printed: 01/28/2019 1:52:06PM
Wisconsin SDS

Site-Level Per-Pupil District Centralized Per-Pupil 3 3
5 5 Total Per-Pupil Expenditures
Expenditures Expenditures
Sites. Enroliment Federal State and Subtotal Federal State and Subtota Federal State and Subtotal Exclusions Total
Loca Local Loca

Elementary School 200 $0.84 66379 §E64 B3 $0.04 §265.79 $265.83 §0.88 $920.58 930 46

High School Eik $0.00 §482.86 §402 85 $0.04 $265.85 $265.83 §$0.04 §768.70 §76874

District-Wide 0 $0.00 §0.00 $0.00 $0.00 $0.00 $0.00 §0.00 $0.00 $0.00

Total: 515 $0.33 82007 §620 40 §0.04 §285.83 $285 87 §0.37 $865.90 966 26 $15,879.19 $472,304.98
15. The fourth report “_Site Based Per-Pupil Expenditures and Total $’s” is an expansion of the
third report. It shows the amount per pupil as well as the total expenses for each location.
R R - ~ Page 1 of
_Site-Based Per-Pupil Expenditures and Total $'s Report as of: 8/30/20-

Printed: 01/28/2019 1:54:19PM
Wisconsin SDS

Sitedevel Per-Pupil District Centralized Per-Pupil R )
Total Per-Pupil Expenditures
Expenditures Expenditures
Sites Enroliment Federal  State and Subtotal Federal State and Subtotal Federal State and Subtotal Exclusions Total
Locd Local Locd

Elementary School 200 $0.84 $66378 J664 63 $0.04 $26578 326583 $0.88 $928.58 930 46
§168.00 $132,758.48 $132,926 48 38.15 $53,158.24 $53,186.39 §176.15 $185916.72 $186,002.87
High School 35 $0.00 $492.85 $492.85 $0.04 $265.85 $265.89 $0.04 §758.70 §758.74
$0.00 $155,247.70 $155,247.70 1285 83,741 67 $83,754.52 $12.85 $238,988.37 $238,002.22
District-Wide 0 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
$0.00 $31,330.70 $31,330.70 $0.00 $0.00 $0.00 $0.00 $31,330.70 $31,330.70
Total: 915 $0.33 $62007 $620.40 $0.04 $265.83 $265.87 $0.37 $869.90 $886.26

§168.00 $319,336.88 $310,504.88 $21.00 $136,808.91 $136,920.81 $188.00 $456,236.79 $456,425.78 $1587018 $472,304.98

16. The fifth report “_Site-Based Setup Evaluation Report” shows the setup for the report. This
setup for this report can be found under Master File and Code Entry Options/Budget
Master. Select the “Site Based Setup” under the bullet “Adjust Site-Based Account
Settings”. This report is first sorted on “Report Category” which is either, District
Centralized, Site Level or Exclusions. Then it is sorted on “Account Category” which is either
Federal or State Funding. The third sort is on “Allocation Method” which is, Staff,
Enrollment or other method that you used to allocate the general ledger accounts to.
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_Site-Based Setup Evaluation Report

Printed: 01/28/2019 1:57:00PM
Wisconsin SDS

Report

District Centralized 1

Category 1 Federal
Allocation 1 Staff
Account Description Y.T.D. Open Current Bugdget % of State Account Number
Activity Encumb. Budget Balance Budget
Federal
Staff
10.800.1121.110000 621 SUMMER SCHOOL TEACHER 0.00 ooo 1450000 14 50000 0.00 10-800-121-110000-621
SALARIES
10.800.1122 110000 621 SUMMER SCHOOL ADE SALARIES 0.00 000 1,000.00 100000 000 10-800-122-110000-621
10.600.1131 256210 621 SUMMER SCHOOL ROUTES 0.00 000 2,900.00 290000 000 10-800-131-256210-621
10.800.1212 256210 621 RETIREMENT 0.00 000 104.00 10400 000 10-800-212-256210-621
10.800.1214 110000 621 SUMMER SCHOOL RETIREMENT 0.00 000 933.00 33300 000 10-800-214-110000-821
10.600.1222 110000 621 SOCIAL SECURITY 0.00 000 1,000.00 100000 000 10-800-222-110000-621
10.800.1222 256210 621 SOCIAL SECURITY 0.00 000 200.00 200400 000 10-800-222-256210-621
1 Staff oo non 20 F37 00 a0 pE7 00 000+ Allocation
Enroliment
10.200.1411 122000 707 ENGLISH SUPPLIES 21.00 000 200.00 17900 1050 10-200-411-122000-707
102001411 122000 718 MSENGLISH SUPPLIES 0.00 000 100.00 10000 000 10-200-411-122000-718
10.200.1411 127000707 MS SOCIAL STUDIES SUPPLIES 0.00 000 100.00 10000 000 10-200-411-127000-707
10.200.1411127000.718 MS SOCIAL STUDIES SUPPLIES 0.00 000 100,00 10000 000 10-200-411-127000-718
10.200.1411.127000.727 MS SOCIAL STUDIES SUPPLIES 0.00 000 100,00 10000 000 10-200-411-127000-727
10.200.1434 122000.716 M3 ENGLISH MAGPERIODICALS 0.00 000 350,00 35000 000 10-200-434-122000-718
10.800.1471 126000 660 SCIENCE TEXTBOOKS 0.00 000 17 DBO 0D 17 060.00 000 10-800-471-126000-660
10.800.1940 110000 621 SUMMER SCHOOL FEES 0.00 000 1,500.00 150000 000 10-800-240-110000-621
2 Enroliment 21.00 fiili] 1951000 19 48900 011 = Allocation
1 Federal 21.00 [i¥ili] 40,147 00 4012600 D05 * Categary
State_or Local
Staff

Adjust Employee Site Allocation Settings

This section of the Site Based Reporting process will allow you to adjust the distribution of the
employee’s salary and benefit accounts. During the first part of the site-based process, the
system brought the school location data from each employee into this screen. If all your
employees work only at one location, you will not need to make any adjustments in this screen.
If you have employees that work at more than one location, you can adjust the screen as
needed if you so desire to.

1. When you first come into this screen, change the “Selected Employees” option (left side of
the screen) to “Active.” Then change the “Selected Employees” (center of the screen) to
the maximum amount of “250”. This will give you the least number of pages for the
employees you have that are active. NOTE: Any work you do in this area has to be done on
a per page basis.
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Wisconsin SDS Blanche
Budget Master M Remember last opened Resources Online i«

Processing Options

%Adjust Employee Site Allocation Settin:s I

O Adjust Site-Based Account Settings

282 Selected Employees Save Page ccounts Per Page Selected Employees
OEI @ ActlveIQ Inactive |_||_| H }ﬁlill»

Mass Change Selected Emplo: Allocation Site/L ocation .
Employee Nam: Code(s) Allocation Percent(s)

Employee Master School
Location

Employee Master Pay
Check Location

Site/Location Code(s) D

|Amber, Kimberly

From [ Select value to Replace v
|Arthur, Matthew Y
@ To or
O | Select New Value v | |Arthur, Randy L. y
Append
PP |Atherton, Cody M. Y
Percent(s) D

Baca, Tereza .

2. The field “Allocation Site/Location Codes(s) is the information that is from the employee’s
location field. Please review the setup for the employee location information in this
documentation titled “Setting up the School Location Code for each Employee.”

3. The codes in this field must match the codes in the state code setup in the “Location”
dimension.

4. To change the Site allocation on your employees that work in more than one location, there
are two options to make these changes.

A. Option 1: You can manually change each employee. If you have an employee that
works in location 100 and in location 700 you can change the “Allocation Site / Location
Code(s)” to read 100,700. Then, in the “Allocation Percent(s) column, you can change
the percentage for this employee to be the percentage for each location. For this
example, | will use 80,20. This will then tell the system that this employee’s salary and
benefit accounts will need to be divided between Location 100 and 700 based on an
80/20 split when these expenditures are distributed along the site-based lines.

5. This process can be continued for all your employees on an individual basis.
6. Save after adjusting.

Processing Options
O site/Location Allocation Values and Reset
@® Adjust Employee Site Allocation Settings

OAdjust Site-Based Account Settings

282 Selected Employees Page Accounts Per Page Selected Employees

O All © Active O Inactive || || «!Zilﬂi

Mass Change Selected Employees Allocation Site/L ocation
Employee Name Code(s)

Employee Master School
Location

Employee Master Pay
Check Location

Allocation Percent(s)

Site/Location Code(s) D | Amber, Kimberly

Y
From I Select Value to Replace hd I
|arthur, Matthew Y
@ To or
O I Select New Value hd | | Arthur, Randy L. Iy
Append
PP |Atherton, Cody M. Y
Percent(s) D

Baca, Tereza .

From Select Value to Replace W

= Calark Mawi Valin A2

Baker, Brooklynn N.
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B. Option 2: Instead of making changes on an individual basis, these changes can be done in

mass. If all or most of your employees in location 100 also work in location 700, you can
change the “Allocation Site/Location Code(s)” to be 100,700.
To change a code in mass, select the check box next to “Site / Location Code(s)”. Next,
in the “From” dropdown box, select the number 100 code. The screen will change to
only show the number of employees that have location 100. For this example, there are

1.

2.

115 employees.

Processing Options
Site/Location Allocation Values and Reset

[® Adjust Employee Site Allocation Settings
@)

djust Site-Based Account Settings

Mass Change Selected Employees

Employee Name Allocation Site/l ocation
7 cmeoyes Rame Code(s)
Site/Location Code(s]

rom

Gabbard, Douglas M.

1 - From Employee Values

(Gardner, Charles D.

@Tc or
OAppend

Percent(s) D

Select New Value ~ Garrard, Richard W.
(Garrett, Jennifer M.

(Garrett, Samuel N.

From Select Value to Replace W

Gates, Ashley N.

Select the “Append” option and then select the number 700.

Allocation Percent(s)

Employee Master Schoo

LisiS el ledFmptoyees save Page Accounts Per Page Selected Employees
Ol @ acenefO toacve L]\l el € o] o1

Employee Master Pay

Location Check Location

Processing Options

p/LO DN Allocation Values and K

@® Adjust Employee Site Allocation Settings
O Adjust Site-Based Account Settings

10 Selected Employees ||save Page Accounts Per Page
O @ Active Inactive |DD ‘H Iﬁliilﬁi

[ [11600 |reid, Loriage .
10260 |Vallieres, Joseph L.

11640 |Vanover, Douglas M.

12360 |Widmann, Tanya-Jeanne R.
Percent(s) I:I

Employee Mame elaine L Sixllimine Allocation Percent(s}
Code(s)

[ R &R

10290 |Wiley, Sonney K.

200 100
200 100
200 100
200 100
200 100

3. Then select the “Mass Change and Save” button. What will happen in the system is the
allocation column will change from a 200 to a 200,700. The append option will add the

700-location value to the 200 value that is already in this field.
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(_) Site/Location Allocation Values and Reset

@ Adjust Employee Site Allocation Settings
O Adjust Site-Based Account Settings

10 Selected Employees | lsave Page Accounts Per Page

O All @ Active O Inactive D[ LH IEEEE'Ei

Allocaunon Site/L ication
Code(s)

LE hange Selected Employees E@ Employee Name
Employee Name

Site/Location Code(s)

116380 |williams, Raven C.
12430 |Williams, Zachary D.

Mass Change and Save

11440 |Yeary, Robert A.

[V |11600 |Reid, Loriage .

m 200, 700 - From Employee Values % E : -

10260 |Vallieres, Joseph L.
gTO or | 700 - High Schoal v | E 11640 |Vanover, Douglas M.

Append
PP E 12360 |Widmann, Tanya-Jeanne R.

percent(s) ] [V [10200 |wiley, Sonney k.
From |Se|ect Value to Replace % | E 11720 |Williams, Marquis A
To | Select New Value W | E

10320 |Zook, Daijya L.

4. When the “Mass Change and Save” is first selected, the screen that lists the employees
will be blank. To see the change you just made, you will need to change the “From”
selection to 200,700. When you do that, you will see the list of employees that were
changed to a 200,700.

5. To change a location number to another location number in mass, you can select the
code to change in the “From” dropdown. The option to show “Site / Location Code(s)”
can be selected as well so that only the codes in the “From” dropdown show on the
screen. Then select from the dropdown in “To” option the location code you want to
change to. An example of this would be to change the location code of a 1 to a 100.
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Processing Options

O site/Location Allocation Values and Reset
@® Adjust Employee Site Allocation Settings
O Adjust Site-Based Account Settings

|3" Selected Employees |

Save Page Accounts Per Page
O All @ Active O Inactive D[ LH |ﬁlii|ﬂ!

Emplovee Name Allocation Site/| pcation
=mployee Fame Code(s]

UL S TEETE E 12801 |Amber, Kimberly
From Il - From Employee Values VI E o .
11450 |[Arthur, Matthew
@ To or
O Il[]l:l - Elernentary School o | E 11060 |Arthur, Randy L.
Append
o [V |11380 |atherton, Cody M.
percent(s) [_] [V |11430 |eaca, Tereza.
From | Select Value to Replace W | E ) dy
10010 |Baker, Brooklynn M.
To | Select New Value W |
[V |11460 |eal, Katie .

I Mass Change and Save I

6. Select the “Mass Change and Save” button. The Location 1 codes will be changed to
a 100. After the “Mass Change and Save” button is selected, the employee list will
be blank until you change the “From” dropdown selection to a 100.
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Processing Options

O site/Location Allocation Values and Reset
@® Adjust Employee Site Allocation Settings
O Adjust Site-Based Account Settings

[243 selected Employees |

Site/Location Code(s)

From | 100 - Elementary School e |

@ To or
O Append

Percent(s) I:I

| 100 - Elementary School e |

From |Se|ect Value to Replace W |

To |Se|ect New Value Vl

| Mass Change and Save |

KRR KRR R

12801

11450

11060

11380

11430

10010

11460

12480

Save Page Accounts Per Page
| """ T e T P ;
OAII @Active O Inactive |:||: L _<E i i!
VS hange Selected Employees .@ Employee Name IocahnnuitesLucahon

Amber, Kimberly
Arthur, Matthew
Arthur, Randy L.
Atherton, Cody M
Baca, Tereza .
Baker, Brooklynn N.
Ball, Katie .

Barger, Matthew L.

100

100

100

100

100

100

100

7. Changes to the “Allocation Percent(s)” field can be done using the same methods as

9.

discussed for changing the “Allocation Site / Location Codes(s)”.

To make a manual

change on the first employee, simply enter 50, 50 or 30, 70. Just make sure that the

total of the percentage equals 100.

After the first employee’s record has been changed, you can then use that to mass
change other percentages. Select the location codes you would like to adjust. Make
sure in the “To” option in the “Site / Location Code(s)” to have the selection of
“Select New Value.” Note: If you have a value selected in this area you will end up
changing the “Allocation Site / Location Code(s) when you don’t want to have that

happen.

Then in the “Percent(s)” select in the “From” the percent to change and in the “To”
the percent you want the codes to become.
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O site/Location Allocation Values and Reset
@® Adjust Employee Site Allocation Settings
O Adjust Site-Based Account Settings

[10 Selected Employees |[save Page Accounts Per Page Selected
| OAII @Act\'ve O Inactive ||:||:| H ‘K_(lTTl)_”!
Mass Change Selected Employees .M .hllc»cali(@eg1 /Location Allocation Percent(s) Emloe:g:‘;?:ﬁr School
Site/Location Code(s’
11600 |Reid, Loriage . 200, 700
From 200, 700 - From Employee Values v E 10260 |vallieres, Joseph L. 200, 700 100 200
®ro0r Select New value v [M |11640 |vanover, Douglas M. 200, 700 100 200
O Appen E 12360 |Widmann, Tanya-Jeanne R. 200, 700 100 200
) L [V |10200 |wiley, Sonney k. 200, 700 100 200
From IIOD% ~ E 11720 |Williams, Marquis A. 200, 700 100 200
" L M 11680 |williams, Raven C. 200, 700 100 200
I Mass Change and Save I |z 12430 |Williams, Zachary D. 200, 700 100 200
M 11440 |Yeary, Robert A, 200, 700 100 200
E 10320 |Zook, Daijya L. 200, 700 100 200

10. Select the “Mass Change and Save” button. The percentages are now 50, 50.

@® Adjust Employee Site Allocation Settings
O Adjust Site-Based Account Settings

[10 Selected Employees Page Accounts Per Page Selected
| OAII @Active O Inactive ||]|] H |K‘| < m > |»I|
Mass Change Selected Employees @ Alocation StefLocaton oy ercen(s | ENBIYEE Haster Schoo
Site/Location Code(s) 11600 |Reid, Loriage . 200, 700 50, 50 200
From | 200, 700 - From Employee Values I E 10260 [Vallieres, Joseph L. 200, 700 50, 50 200
©1oor [ select New value v [ 11640 [vanover, Douglas M. 200, 700 50, 50 200
O gprend E 12360 |Widmann, Tanya-Jeanne R. 200, 700 50, 50 200
) L] [ 10290 |wiley, Sonney k. 200, 700 50, 50 200
From [100% vl [\ |11720 |williams, Marquis A. 200, 700 50, 50 200
To | 50, 50 - From Employee Values I
[V |11680 |williams, Raven c. 200, 700 50, 50 200
| Mass Change and Save | [V |12430 |williams, Zachary D. 200, 700 50, 50 200
[ 11940 [veary, Robert A, 200, 700 50, 50 200
[\ |10320 |zook, Daijya L. 200, 700 50, 50 200

Adjust Site - Based Account Setting
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This area shows the allocation for each expense account in your system. When the “Activate
Setup/Reset for All Selected Site — Based Setting” is first selected the “Report Category”,
“Account Category,” and “Allocation Method” will be filled in for you.

1. The Report Category determines if the expense account is a “District Centralized”, “Site
Level” or “Exclusions” account. This is determined by the location number of the account.

2. The Account Category determines if the account is a Federal or State funded account. This
is determined by the “Project” code that is in “Dim_05". If the “Project” code starts with a
number of “4” or higher than it will be a Federal Funded account otherwise is will be a State
Funded account.

3. The Allocation Method determines if the account has been allocated by student enrollment,
staff, square footage, or other allocation method.

[1[1495 selected Accounts |
Page Accounts Per Page

Save
Oui Acmuntal ® active IO mactive ||l (16| € [1~] > 1]

Allocation

Mass Change Selected Accounts. Method

10.100.1111.110000

ELEMENTARY TEACHER SALARIES

Site Level

Account_Number Account_Description Report Category Account Category

D State_or_Local
Report Category

E 10.100.1111.110000.141|TITLE I TEACHER SALARY Site Level State_or_Local
From | Select Value to Replace W

E 10.100.1111.110000.332|SAGE TEACHER SALARY Site Level State_or_Local
To Select New Value W

E 10.100.1111.110000.341|TITLE 1 SCHOOLWIDE SALARIES Site Level State_or_Local
Account Category D .

E 10.100.1111.110000.365|ELEMENTARY SALARIES TITLE 2A Site Level State_or_Local
From | Select Value to Replace Vv

E 10.100.1121.110000.639|TITLE IV A SALARY Site Level Federal
To Select New Value

D E 10.100.1122.110000 EDP, LONGIVITY AND SICK PAY Site Level State_or_Local

Allocation Method

E 10.100.1131.110000 ELEMENTARY AIDE SALARIES Site Level State_or_Local
Eram [ Qalact Valua to Ranlara wl

To view the accounts that will be reported, select the “active” option and then change the
“accounts per page” to “250”. This allows you to see more accounts at one time.

To view the various categories or allocation method’s, you can use the selection option on
the left side of the screen.
If you want to change or add to this screen from the selection made, you can use the “Mass
Change Selected Accounts” option.

79 Selected Accounts
Page Accounts Per Page Selected Acco
PR o
O All Accounts @ Active O Inactive \ﬂ ‘l‘fiii I’Z" | 250 v
. Allocation . Alloca
Mass Change Selected Accounts. Account_Number Account_Description Report Category Account Category Site Codes
@ E 10.100.1121.110000.639|TITLE IV A SALARY Site Level Federal
E 10.100.1131.110000.595|ELEMENTARY AIDE ED JOB FUNDS Site Level Federal
From | Site Level hd
@ 10.100.1211.110000.639|TITLE IV A - RETIREMENT Site Level Federal
To Site Level v
@ 10.100.1212.110000.595|RETIREMENT ED JOBS FUND Site Level Federal
Account Categmm .
@ 10.100.1212.110000.639|TITLE TV A RETIREMENT Site Level Federal
From | Federal (F) v
@ 10.100.1213.110000.639(TITLE IV A SALARY (TE) Site Level Federal
To Federal (F) hd
D E 10.100.1214.110000.639|TITLE IV A SALARY (TR) Site Level Federal
Allocation Method
| | E 10.100.1222.110000.595|SOCIAL SECURITY ED JOBS FUND Site Level Federal
From | Select Value to Replace hd
To | Selact New Value ¥ | M 10.100.1222.110000.639|TITLE IV A SOCIAL SECURITY Site Level Federal
D @ 10.100.1411.110000.621|SUMMER SCHOOL SUPPLIES Site Level Federal
Sites Codes
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7. To aview a group of accounts that you would like to work with, you can also go the right
side of the screen and select these accounts from the “Account Dimension Selection” area.

Account Dimension Selection

[ __#--@

Fund [ 10 - GENERAL FUND v|

| %9 - COOPERATIVE PROGRAM FUND & |

Location | 100 - Elementary School v |

[ 800 - District-Wide v

Object [000 - W/a v

[ 299 - Other Miscell v

Function | 000000 - Function 000000 '

| $99990 - Function 999990 A

Project [ 000 - Project 000 v|

[ 815 - ARRA PRESCHOOL M

Fiscal Year
Local Dimension

8. If you make any changes to this area, make sure to select the “Save” option.

1L

Dlm Selected Accounts | — Accounts Per Page
O All Accounts @ Active O Inactive « i@l
-

P /) Account Number Account Description

Mass Cha Selected Accounts.

10.100.1121.110000.639|TITLE IV A SALARY Site Level

Ih:port(ahagnrrlz

Frown [ Gita 1 aual s

10.100.1131.110000.595|ELEMENTARY AIDE ED JOB FUNDS Site Level

9. Once changes are made to this area and you want to start the process over or have the
screen revert back to the default process, you can reset a whole section or just a certain
field. This can be done by going to the “Site / Location Allocation Values and Reset”
option. If you want to reset just the “Report Category” than only have that option selected
and deselect the other items.
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